

TO:  EXAMS OFFICE – 
RE:  CERTIFICATE COLLECTION AUTHORISATION



CANDIDATE PERMISSION FORM: Certificate collection

Candidate Name: _____________________________________


If you are unable to attend on certificate evening and wish to authorise alternative arrangements to receive your certificates, (other than collecting in person at a later date), please complete below:-



***Complete this section***


I authorise ________________________________________ (insert full name of person who will collect the certificates) to collect my GCSE certificates as I cannot collect them. 

This person understands that they will need to bring along their own photographic identification (such as a passport or photo driving licence) to receive my certificates. Please phone or email Mrs S Clark in Exams to agree a collection date and time.

[bookmark: _Hlk211419752]If you wish your GCSE certificates to be posted home by special delivery at the cost of £9.00 please email ClarkS11@scalbyacademy.org.uk for payment details and to confirm your postal address.

I confirm that I am taking full responsibility in case of loss of my certificates during the postal process and in case any details on my certificates are incorrect.




Candidate Signature: ____________________________________




(Please return to the Exams Office or email ClarkS11@scalbyacademy.org.uk)





	_____
FOR OFFICE USE ONLY

Date received:                        Amount received:                        Date posted: 
